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ARTICLE I
RECOGNITION
The Onondaga-Cortland-Madison Board of Education hereby recognizes the Cortland-
Onondaga-Madison BOCES Organization, hereinafter referred to as COMBO, as the exclusive
bargaining agent for all full-time employees included in the bargaining unit of COMBO.
ARTICLE II
PA YROLL 'DEDUCTIONS
A. ORGANIZATION DUES
1. The Board agrees to deduct dues and assessments from each employee belonging
to COMBO as authorized in writing by the employee.
2. An employee may withdraw his/her dues deduction authorization at any time by
written notice to the COMBO president and the BOCES personnel office.
3. The Dues for the Organization shall be deducted in twenty (20) equal
installments, beginning with the second (2nd) payroll date in September.
B. CREDIT UNION
Contributions may be made through payroll deductions to Westar Federal Credit Union,
or Cortland Madison Schools and Colleges Federal Credit Union.
C. FEDERAL SAVINGS BONDS
Employees may secure Federal Savings Bonds through payroll deductions.
D. TAX SHELTERED ANNUITIES
Contributions for a Tax Sheltered Annuity may be made through payroll
deduction to one (1) company designated by the employee.
E. UNITED WAY
An annual contribution to the United Way may be made through individual
payroll deduction authorization.
F. DIRECT DEPOSIT OF NET CHECK
BOCES shall provide direct deposit of the employee's payroll check or part
thereof to a maximum of ten (10) BOCES designated banks.
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ARTICLE II (contd)
G. FLEXIBLE SPENDING PLAN (IRS Code - Section 125)
BOCES shall provide a Flexible Spending Plan, in accordance with the provisions of the
Internal Revenue Service Code, Section 125. Such plan shall include a premium payment
account, unreimbursed medical expenses account, and dependent care expense account.
The third party administrator and the operating procedures for the plan shall be jointly
determined.
H. AGENCY FEE
1. The BOCES shall deduct an agency fee from the salary of each bargaining unit
employee who is not a member of COMBO. This fee, which shall be payable and
forwarded to COMBO in the same manner as members' dues, shall not exceed the
dues amount.
2. COMBO agrees to indemnify the BOCES and hold it harmless against any and all
claims that may arise against the BOCES for complying with the agency fee
provision. The BOCES shall give to the COMBO President the original or true
copy of 'any notice or claim made on the BOCES pertaining to the agency fee
provision.
I. NYSUT BENEFIT TRUST
1. The BOCES agrees to provide for voluntary payroll deductions for the NYSUT
Benefit Trust.
2. The NYSUT Benefit Trust assumes responsibility for the proper withholding of
funds from NYSUT Members and Agency Fee Payers and shall save harmless
BOCES for liability arising out of the withholding or lack of withholding of such
funds for the purpose of paying for those benefits secured to Members and
Agency Fee Payers by the Trust, unless such withholding or lack of withholding
upon which liability is predicated is the result of a criminal act or acts on the part
of BOCES.
ARTICLE III
NEGOTIA TIONS PROCEDURES
The parties shall equally share the costs of printing the contract to provide each unit member
with one copy of the Agreement. Additional copies for BOCES and COMBO shall be paid for
on a prorata basis by the party requesting the additional copies.
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ARTICLE IV
LEGISLA TIVE ACTION
It is agreed by and between the parties that any provisions of this Agreement requiring legislative
action to permit its implementation by amendment of law or by providing the additional funds
therefore, shall not be effective until the appropriate legislative body has given approval.
A.
B.
ARTICLE V
GRIEVANCE PROCEDURE AND ARBITRATION
DEFINITIONS
1. "Grievance"
A grievance shall mean any claimed violation of the terms and
conditions of employment specifically specified in this Agreement.
2. "Grievant"
A grievant is any unit employee or the COMBO.
3. "Day"
Days shall mean regular working days, Monday through Friday, excepting legal
holidays or other days when the BOCES is not officially open for business.
4. "Immediate Supervisor"
Immediate Supervisor shall mean the Council level administrator with the most
immediate supervisory authority over the aggrieved party or hislher designee.
GENERAL PROCEDURES
1. All grievances shall be in writing and include the name and position of the
grievant, the identity of the contract provision involved, the day and place where
the alleged event(s) or condition(s) contributing to the grievance existed, the
identity of the party responsible for causing said event(s) or condition(s), if
known to the grievant, and a general statement of the nature of the grievance and
redress sought. Failure to provide said information will preclude the processing
of said grievance upon written notice from the immediate supervisor to the
grievant and COMBO,
2. Except for informal decisions at Step 1, all decisions shall be rendered in
writing and shall be transmitted to the grievant and COMBO.
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ARTICLE V (contd)
3. All meetings between the parties held pursuant to the grievance
procedure (except Step 1) shall be held outside the hours of employment
unless otherwise mutually agreed upon. Preparation of grievances and
other unilateral activities in connection with grievances shall be
conducted outside the hours of employment.
4. For the purpose of facilitating the processing of grievances, each party
will furnish the other, upon request, with any and all documents which
they are required by law to furnish.
5. Nothing contained herein will be construed as limiting the right of any unit
member having a grievance to discuss the matter informally with any appropriate
member of the administration and to have the grievance informally adjusted
without intervention of the COMBO, provided the adjustment is not inconsistent
with the ternis of this Agreement and COMBO has been given an opportunity to
be present at such adjustment and to state its views on the grievance. In the event
that any grievance is adjusted without formal determination, pursuant to this
procedure, such adjustment shall be final and binding upon the grievant, but shall
not create a precedent or ruling binding upon either of the parties to this
Agreement in future proceedings.
6. If any provision of this grievance procedure or any application thereof to any
employee or group of employees in the unit shall be finally determined by any
court to be contrary to law, then such provision or application shall be deemed
invalid, but all other provisions or applications will continue in full force and
effect.
7. Grievances shall be submitted to Step 1 within fifteen (15) working days of the
act, event or occurrence giving rise to the grievance or it shall be barred and there
shall be no right to process the grievance.
8. Failure by the grievant after Step 1 to process said grievance within the time
frames set forth herein shall be considered a bar and there shall be no right to
process the grievance any further.
9. Should the employer or his representative not process the gnevance in a timely
fashion, the grievant may move to the next step of the grievance process as though
an answer had been received within the stated time frame.
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C. STEP PROCEDURES
Step 1
The grievance shall first be discussed between the grievant and/or his/her
representative and the grievant's immediate Supervisor and/or his/her
designee. If the grievance is not resolved at Step 1, it must be submitted to
Step 2 within ten (10) days of receipt of the Step 1 decision. If a grievance is
not submitted in writing to the Superintendent or his designee within the ten
(10) days, there shall be no right to process the grievance further.
Step 2
If the grievance is not resolved in Step 1, and the grievant wishes to have it
reviewed further, the grievant shall submit to the Superintendent or his/her
designee a written statement setting forth the specific nature of the grievance
and the facts relating thereto. Within ten (10) days of receipt of the grievant's
written statement, the Superintendent or his/her designee shall hold an
informal hearing at which the grievant and/or his/her representative will
appear to present oral and written arguments. Within ten (10) days after the
close of the hearing, the Superintendent or his/her designee will answer the
grievance in writing. If the grievant is not satisfied with the answer in Step 2,
the grievant may appeal to Step 3.
Step 3
If a grievance remains unresolved after Step 2, the grievant or COMBO may submit said
grievance in writing within fifteen (15) working days from receipt of the decision at Step
2 to the American Arbitration Association under its Voluntary Arbitration Rules. No
grievance shall be submitted to arbitration without the consent of COMBO.
The decision of the arbitrator shall be final and binding on both parties.
The fees and expenses of the arbitrator shall be shared equally by the Board
and COMBO.
The arbitrator shall have no power to add to, subtract from, or change, any of the
provisions of this Agreement, nor to render any decision which conflicts with any law,
regulation, directive, or other obligation binding upon the Board, nor to imply any
obligation which is not specifically set forth in this Agreement. Each demand for
arbitration shall list only one (1) grievance unless the parties otherwise agree to handle
several grievances for hearing before an arbitrator.
Awards may not be retroactive beyond fifteen (15) working days prior to the
service of the Step 1 written Grievance.
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ARTICLE VI
ORGANIZA TION ACTIVITIES
A. Upon submission to the Director of Personnel Relations, by the COMBO President or
his/her designee, COMBO shall be granted the use of six (6) days leave, without loss of
payor benefits for Union business. No more than two (2) individuals may use such leave
on any given day.
B. The Organization has the right to use bulletin boards, interschool mail service and
employee mailboxes to perform its functions provided it does not interfere with the
operation of BOCES.
C. COMBO has the right to use school buildings for its functions provided such use does not
conflict with school functions or other scheduled use of space. COMBO must make prior
arrangements with the administrator in charge of the building and complete any
appropriate building use forms required.
ARTICLE VII
LEA VES OF ABSENCE
A. LEAVE FOR PERSONAL BUSINESS
1. At the beginning of each fiscal year, all full-time employees shall be credited with
three (3) days of personal leave as specified below:
a) Those ten (10), eleven (11) and twelve (12) month employees commencing
work at the beginning of the fiscal year shall be credited with three (3) personal
leave days a year at the beginning of their work year.
b) Those ten (10), eleven (11) and twelve (12) month employees commencing
work after the start of the work year will be immediately credited with one (1)
day of personal leave for each three (3) remaining months of their work year to
a maximum of three (3).
c) Personal business leave shall not exceed three (3) days per year. Unused days
shall be added to personal sick leave accumulation at the end of each school
year.
2. Employees will be granted such leave for personal business which would
otherwise create a hardship failing such leave. The employee is to use his/her
best efforts to schedule personal business matters at times outside of the normal
workday.
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ARTICLE VII (contd)
B.
C.
3. Generally, personal business leaves will not be approved for days immediately
preceding or following a scheduled holiday period except in extraordinary cases
where the need for such leave could not have been known in advance or where the
personal business could not be scheduled during the holiday. In these cases, the
employee shall be required to provide the Director of Personnel with the specific
reason for the personal business leave request and, if requested by the
Administration, supporting information concerning the request for leave.
4. Although not all inclusive, personal business leave shall not be utilized for the
purpose of engaging in other gainful employment, a "day off," vacation
extensions or travel before or after scheduled holiday or vacation periods.
Personal business leave shall not be used for purposes of attending to activities on
behalf of COMBO.
LEAVE FOR REUGIOUS OBSERVANCE
Full-time employees will be granted leave not to exceed three (3) days per annum for the
purpose of religious observance providing that such obligation cannot be accomplished
outside of the employee's regular workday. This leave shall not be cumulative.
SICK LEAVE
1.
2.
3.
A maximum of twelve (12), thirteen (13) or fourteen (14) days of absence from
service normally provided shall be granted annually without loss of remuneration to
each ten (10), eleven (11) or twelve (12) month employee respectively, provided
such absences are due to personal illness.
On the effective date of employment, an employee's personal sick leave credit for
hislher first fiscal year of employment will be prorated from hislher effective date
of employment through June 30. Credit will be based on the number of full months
of anticipated active employment during that first year. Thereafter, personal sick
.leave credit will be credited on July 1 of each succeeding fiscal year based on the
number of full months of anticipated active employment in each year.
An employee who commences an unpaid leave of absence will have hislher
personal sick leave credit prorated to reflect full months of active employment
preceding the commencement of the unpaid leave of absence. Personal sick leave
credit will also be prorated for employees who return from an unpaid leave of
absence based on the number of full months of employment remaining in the fiscal
year in which the employee returns.
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ARTICLE vn (contd)
4.
5.
6.
7.
D.
Unused personal sick leave shall be cumulative to two hundred fifty (250) days.
Upon reaching the maximum accumulation, an employee may first draw on the new
fiscal year's annual entitlement, as identified in Article VII, Section C.1, before
drawing on the accumulated days. The annual entitlement above the maximum
accumulation will not accrue from year to year.
A signed doctor's certificate may be required to verify sick leave of employees
absent upon request of the District Superintendent or his designee.
It shall be the responsibility of the employee to report promptly all absence together
with the reasons therefor through hislher program supervisor.
Effective July 1, 2000, an employee entering service with OCM BOCES from
another school district or other public employer who provides sick leave
accumulation, will receive credit for one-half (1/2) of their sick leave accumulated
with that employer not to exceed the maximum accumulation under Section CA of
this Article. The sick leave credit will be transferred only from the employer
immediately preceding employment with OCM BOCES.
FAMILY LEAVB
1. Family leave credits, not to exceed five (5) days per annum may be used for
verified serious illness in the full-time employee's immediate family requiring
attendance and care by the employee. If the above family illness leave days are
exhausted the employee may use up to an additional five (5) days which will be
deducted from the employee's sick leave accumulation. Immediate family shall
be defined as spouse, parent, child, brother, sister, mother-in-law, father-in-law,
grandparents, grandchild or any other relatives who are members of the
employee's household.
2. Employees commencing work after the start of their work year shall be
credited with prorated family leave on the basis of the number of full
months of employment remaining in the fiscal year divided by the
number of months in the employees' regular work year multiplied by the
annual leave allocation rounded to the nearest one half (1/2) day
increment.
3. MedicaUdental appointments for an employee's immediate family are to
be charged to Family Leave.
4. Unused Family Leave days shall be added to the employee's sick leave
accumulation at the end of each fiscal year.
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ARTICLE VII (contd)
E.
F.
G.
H.
I.
ABSENCE DUE TO ON THE JOB INJURY
1. Whenever a full-time employee is absent from school as a result of a job-related
injury, compensable under the Workers' Compensation Law, the District will
continue to pay the employee's salary for a period of up to one (1) year. During
said period, Workers' Compensation payments made to the employee for lost time
will be turned over to the BOCES.
2. Time lost under this provision will not be charged against accumulated sick leave.
QUARANTINE LEAVE
1. Full-time employees required to remain absent because of quarantine shall present
a certificate issued by the attending physician or by the local health officer
establishing the necessity thereof. Under these circumstances they shall be
granted leave with pay and no charge shall be made against sick leave or other
leave benefits if the executive officer is satisfied that the conditions warrant such
actions. Prior to return to duty, a medical certification may be required.
LEAVES FOR BEREAVEMENT
1. Four (4) days per occurrence to a maximum of ten (10) days per year for full-time
employees (noncumulative) for death in the immediate family shall be allowed
without loss of pay. Additional days may be granted in the discretion of the
Superintendent or hislher designee. "Immediate family" means parents,
grandparents, spouse, children, grandchildren, brother, sister, mother-in-law,
father-in-law, sister-in-law, brother-in-law and persons living with the employee.
JURY DUTY
1. On submission of written proof of the necessity of jury service, or
attendance at court pursuant to subpoena or other court order not as a
party to litigation, any full-time employee shall be granted a leave of
absence with pay for such purpose providing any remuneration received
for such service by the court be reimbursed to the Board.
MILITARY LEAVE
All employees engaged in the performance of military duty under proper orders shall be
granted all benefits guaranteed under military law.
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ARTICLE vn (contd)
J. UNPAID LEAVB
1. The Board may grant a leave of absence, not to exceed one (1) year, without pay
to unit members as follows:
a) Application for such leave must be made with the Superintendent, in
writing, at least six (6) months prior to the beginning of such leave except
as extreme circumstances dictate otherwise.
b) Upon return, the employee shall be returned, consistent with his/her
seniority, to a position similar to the one formerly held.
c) The Board may, in its discretion, extend such leaves.
d) All benefits to which an employee was entitled at the time the employee's
leave of absence commenced, including unused accumulated sick leave and
service credit, will be restored to the employee upon the employee's return.
e) Additional benefits will not be accumulated during the period of
the leave.
f) In the case of a non-permanent employee, the time accrued during such
leave shall not be credited to the probationary period for the purpose of
obtaining permanent status under civil service.
g) Upon return from such leave, the employee's salary will be determined in
accordance with the rules for step movement as stated in Article xvm.
h) The above conditions, (a) thru (g) are applicable for all unpaid leaves of
absence as noted in sections one (1) and two (2) respectively.
In the case of a birth or adoption of a child, an employee upon written request will
be granted a leave of absence of up to one (1) year for child rearing purposes under
the following conditions:
2.
a) Requests shall be submitted at any time between the commencement of the
pregnancy and one (1) month prior to the anticipated birth of the child and
as soon as possible in cases of adoption.
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ARTICLE vn (contd)
K.
L.
M.
b) In the event of the death or institutionalization of the newly born or adopted
child, the employee, upon one (1) month's written notice may return to work
before the scheduled termination of the leave.
3. If an employee is enrolled for group health and dental insurance benefits and wishes
to continue such coverage while on unpaid leave of absence, (s)he may do so by
paying the full applicable premium rate. To provide for continued coverage, it is
the employee's responsibility to contact the Personnel Office to make arrangements
for premium payment. Failure to make arrangements will result in the cancellation
of insurance coverage effective the end of the month in which the unpaid leave
commences.
LEA VB FOR DENTAL AND MEDICAL VISITS
1. Accumulated sick leave credit may be used in units of days or half days to permit
dental or medical visits for employees which may not be accomplished other than
during working hours.
2. Approval of the immediate BOCES Supervisor shall be secured, except in
emergencies, at least two (2) days in advance of such leave and should not
interfere with the regular operation of the program.
3. In the case of emergency, notification must be given to the immediate BOCES
Supervisor or designee upon leaving the work area.
LEA VB FOR PROLONGED ILLNESS
In the event a leave is granted in the discretion of the Board, because of a prolonged
illness or injury to a member of the immediate family, an employee on such leave shall
have the right to return prior to the expiration of such leave upon one (1) month's written
notice to the Superintendent or his designee.
FAMILY AND MEDICAL LEAVE ACT LEAVB
1. In accordance with the applicable provisions of the federal Family and Medical
Leave Act of 1993 ("FMLA"), eligible unit members shall be entitled to up to
twelve (12) weeks (60 work days) of unpaid leave for FMLA approved absences
per fiscal year (July 1 - June 30).
2. To be eligible for FMLA leave an employee must have worked for OCM BOCES
for at least 12 months and at least 1,250 hours during the 12 months immediately
preceding commencement of leave.
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ARTICLE vn (cont'd)
N.
O.
3. Eligible employees wishing to take FMLA leave must make application for such
leave, in advance (30 days where possible, or as soon thereafter as the employee
becomes aware of the need for such leave), on a form available from the BOCES
personnel office.
4. An employee granted FMLA leave will continue to be covered under OCM
BOCES' group health and dental insurance plans, under the same conditions as
coverage would have been provided if the employee had been continuously
employed during the leave period. The employee will be responsible for paying
their portion of the applicable premium rate(s).
5. Absences of four (4) or more consecutive days for personal illness (paid or
unpaid) and any previous FMLA leave occurring from July 1 to the effective date
of the current FMLA leave request, will be subtracted from the employee's total
annual FMLA leave entitlement for that fiscal year. If a leave is for the
employee's own serious medical condition, paid sick leave shall run concurrently
with the FMLA leave. Employees who have paid vacation leave or other
applicable paid leave credits (i.e. personal and family illness leaves) may, at the
employee's option, apply such paid leave time against their FMLA leave and such
paid leave shall run concurrently with and be a part of the FMLA absence.
6. Except as otherwise provided for herein, FMLA leave shall be subject to and
governed by the applicable statute.
ABSENCE NOTIFICATION
Except as otherwise provided in this Article with respect to absence notification, an
employee shall give notice as soon as possible prior to the time (s)he is to be absent.
SICK LEA VB BANK
The Sick Leave Bank shall be administered according to the following guidelines:
1. The Sick Leave Bank shall be administered by the Personnel Office which shall
provide COMBO with a written accounting of its status upon written request by
COMBO but not more than twice each year.
2. The Sick Leave Bank shall be established by the contribution of one (1) day of
accumulated sick leave per participating unit employee. Employees not members
of the Bank may choose to join same once a year during the month of June. A
new unit employee may opt to join in the thirteenth (13th) month following date
of hire.
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ARTICLE vn (contd)
3. The maximum number of days in the bank shall not exceed four hundred fifty
(450) days.
4. The bank will be replenished when the number of days in the bank reaches thirty
(30) or less.
5. Replenishment of days will be on the same basis as establishing the bank.
6. There will not be more than one (1) replenishment per fiscal year.
7. Only participating unit employees may draw on the bank.
8. An eligible employee drawing on the bank must first exhaust all of his/her
accumulated sick leave and have an illness or disability of at least four (4) weeks'
duration.
9. First (1st) year employees are excluded from participation in the bank.
10. Participating employees may draw on the bank based upon the following
guidelines:
a) Five (5) days for each year of full-time continuous service with the
Onondaga-Cortland-Madison BOCES or its predecessor.
b) One (1) day for each two (2) days of accumulated sick leave as of the
beginning of the contract year during which the disability or illness
commences.
c) The above formula will be capped at two hundred (200) days for any
(same) illness or disability.
11. The Administration may require medical documentation of any claim to the bank
at any time.
12. Requests for Bank days shall be made for no more than twenty five (25) days at
one time and may be renewed on a first come, first serve basis within the
guidelines listed in Section 10 above.
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ARTICLE VII (contd)
P. MAKE UP TIME
Upon approval of the employee's supervisor, an employee wishing to absent
himself /herself from work for 2 hours or less shall be able to do so for mediCal matters,
dental appointments, parental responsibilities, or other occasions as may be approved by
the employee's supervisor provided the employee agrees to make up the absent time
within two weeks after the absence. Failure to make up the time will subject the
employee to a half-day charge against applicable leave time.
ARTICLE VIII
JOB POSTINGS
A. Before bargaining unit positions are filled other than on a temporary basis, job
vacancy notices will be posted in each BOCES center for two (2) weeks. Such
notices shall also be sent to the COMBO President.
B. The job posting will include the date of post, the location of the position, and the salary
grade for the position.
C. All applications for such positions shall be made in writing and all applicants
shall be notified when such position is filled.
ARTICLE IX
EMPLOYEE EVALVA TION
A. Employees shall be evaluated by their immediate Supervisor or an
Administrator at least once during their probationary period. Permanent and
provisional employees shall be evaluated by their immediate Supervisor, or an
Administrator, at least once each twelve (12) month period from July 1 - June
30.
B. The employee shall be given two (2) copies of the evaluation report within ten
(10) workdays. The employee must sign the original copy and return it to the
evaluator immediately. The employee's signature only signifies that (s)he has
read, or had the material read to himlher. -
C. Either the employee or the evaluator may call for a post evaluation conference no later
than five (5) workdays after the employee has received the evaluation. The conference
shall take place no later than ten (10) workdays thereafter.
D. The employee shall have the right to append comments, written on a separate sheet of
paper, to the signed evaluation form, noting the attachment on the form itself. The
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ARTICLE IX (contd)
comments must be appended no later than ten (10) workdays after the date the employee
received a copy of the evaluation.
E. Bargaining unit employees will have the right to review the contents of their personnel
file with the exception of confidential recommendations. No derogatory material shall be
entered in the file without written notification to the employee.
F. Any employee who is absent from hislher work assignment without reason and
notification for two (2) days shall be considered to have resigned hislher
position effective the first date of such absence.
ARTICLE X
LAYOFFIRECALL
A. COMPETITIVE CLASS EMPLOYEES
1. Those employees classified in the competitive class of Civil Service shall, where
layoffs occur, be excessed pursuant to section 80 of the Civil Service Law.
B. NONCOMPETITIVE AND LABOR CLASS EMPLOYEES
1. Where layoffs occur in the non competitive and/or labor class, employees shall be
excessed in order of reverse seniority in the job title.
2. Recall to the position from which the employee was excessed shall be for four (4)
years from the date of layoff or from first refusal, whichever comes first. Recall
shall be on the basis of seniority.
3. Employees in the same job title whose commencement date of service is identical
shall be ranked (seniority) according to initial appointment date (i e., Board action
date). If a tie still exists the Board shall determine the criteria to break said
deadlock. Such criteria shall be uniformly applied in all cases.
C. Employees shall receive two (2) weeks notice of layoff or reduction.
ARTICLE XI
WORK DAYIWORK WEEK
A WORK DAY
The workday for all bargaining unit employees, except teacher aides, shall be
seven and one half (7 1/2) hours per day inclusive of two (2) fifteen (15) minute
paid breaks. In addition, there will be an unpaid lunch break of one half (112)
hour per day.
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ARTICLE XI (contd)
B. WORK WEEK
The work week for all bargaining unit employees, except Teacher Aides, shall
be thirty seven and one half (37 1/2) hours per week, exclusive of lunch breaks.
c. Flexible work hours are available to bargaining unit employees under certain conditions.
A COMBO/BOCES committee shall meet to establish the procedures for whether, when,
and under what conditions flexible hours may be established.
D. TEACHER AIDE WORK DAY
Teacher Aides shall work the same day as the BOCES teachers in the building
in which they are assigned.
A Teacher Aide who is asked and agrees to work the lunch break or who works the lunch
break in an emergency shall be compensated for the additional half hour. Upon the
approval of the Supervisor, the teacher aide may choose instead to leave work one half
(1/2) hour earlier that day.
ARTICLE XII
CIVIL SERVICE EXAMS
A. Permanent employees shall be allowed time off with pay to take open competitive or
promotional examinations held for BOCES positions under the jurisdiction of the Office
of the Commissioner of Personnel.
B. Provisional employees in the bargaining unit shall be permitted time off with pay to take
examinations for the position in which they are serving provisionally.
ARTICLE XIII
OVERTIME
A. Overtime service must be rendered only upon the prior direction and approval
of the employee's immediate supervisor.
B. When overtime work is assigned to employees the supervisor will first consider
volunteers for the overtime, provided the volunteer is capable of performing the work to
be done.
C. Those employees in grade nine and below, plus employees in the following job titles, are
eligible for overtime compensation: AV Repair Worker, Audio Visual Repair
Technician, Computer Repair Technician, Computer Operations Shift Supervisor,
Telecommunications Network Technician, LAN Technical Support Specialist, Data
Center Help Desk Supervisor, Audio Visual Specialist, Inventory Control Specialist.
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ARTICLE XU (contd)
q' D. Those employees who are eligible for overtime payments shall be compensated at a time
and one half rate for (1) all time worked beyond forty (40) hours in any work week, and
(2) all time worked on Sundays or holidays.
E. Any bargaining unit employee who is called back to work after completing hislher own
regular shift and who is eligible for overtime payments shall be compensated at a time
and one half rate for all hours worked, with a minimum payment of two (2) hours at time
and one half, plus a call back mileage reimbursement from home to work and return.
ARTICLE XIV
INSURANCES
A. HEALTH INSURANCE
The Board agrees to contribute towards the cost of health insurance one hundred (100%)
percent of the cost for employee benefits and ninety five (95%) percent of the cost for
dependents' benefits. The Blue Cross/Blue Shield Prescription Co-Pay shall be one ($1)
dollar for generic drugs, five ($5) dollars co-pay for non generic drugs, and zero ($0) co-
pay for mail order drugs. The major medical life time maximum shall be two million
dollars. Effective 71112003the Board's contribution towards the cost of the individual
premium rate will be 100% minus $150.
The extent of coverage will not be reduced during the term of the Agreement. The parties
agree that contract negotiations may be reopened during the life of this Agreement for the
purpose of considering a change of the health insurance carrier.
COMBO may select a HMO of its choice in place of the existing PHP Gold Plan with
appropriate notice to OCM BOCES. BOCES' contribution toward the HMO premium
rate shall be equal to the dollar amount contributed toward the health insurance
indemnity plan.
B. DENTAL INSURANCE
Bargaining unit employees may participate in the group dental insurance program.
BOCES shall contribute up to two hundred twenty five ($225) dollars for each
participating member for individual coverage and up to two hundred seventy five ($275)
dollars for family coverage. If the carrier for the dental plan is to be changed, such plan
and carrier shall be mutually selected. If the plan is provided by Blue Cross/Blue Shield,
the current carrier, COMBO shall have the right to select the plan design to be provided
to its unit employees.
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Article XIV (cont'd)
C. RULES AND REGULATIONS
Enrollment, plan regulations and administrative procedures for both the dental and health
plans shall be attached to and made a part of this Agreement as Appendix ill and IV
respectively.
D. VISION CARE REIMBURSEMENT
Employees will be entitled to up to $100 reimbursement for expenses incurred for vision
care occurring in each of the 2003-2004 and 2004-2005 fiscal years. Expenses must have
been incurred in the fiscal year for which reimbursement is claimed. It is understood and
agreed that this provision will expire (sunset) effective June 30,2005 and will not
continue beyond the expiration date of this agreement which is June 30, 2005 not with
standing section 209(a)l(e) of Article XIV of the New York State Civil Service Law
("Taylor Law")
ARTICLE XV
HOLIDA YS
Twelve (12) month bargaining unit personnel will be entitled to thirteen (13) paid holidays per
year. Those who work less than twelve (12) months shall receive the holidays as they fall. A
new hire will be eligible for the floating holiday (if such is included in the office holiday
schedule) provided the employee is hired on or before January 1 of the fiscal year in which first
employed.
A.
B.
ARTICLE XVI
VACATIONS
Twelve (12) month employees will earn paid vacation at the rate of 5/6 day for each full
month of employment for the first four (4) fiscal years of service (ten [10] days per year),
5/4 days for each full month of employment for the fifth (5th) through tenth (10th) fiscal
years of service (fifteen [15] days per year); earn sixteen (16) days in the eleventh (lIth)
year, earn seventeen (17) days in the twelfth (12th) year, earn eighteen (18) days in the
thirteenth (13th) year, earn nineteen (19) days in the fourteenth (14th) year and 5/3 days
for each full month of employment from the fifteenth (15th) fiscal year of service and
beyond (twenty [20] days per year).
Ten (10) month employees will earn paid vacation at the rate of 4/5 day for each full
month of employment for the first (1st) four (4) fiscal years of service (eight [8] days per
year); 6/5 days for each full month of employment for the fifth (5th) through fourteenth
(14th) fiscal year of service (twelve [12] days per year) and 8/5 days for each full month
of employment from the fifteenth (15th) fiscal year and beyond (sixteen [16] days per
year).
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L.
Article XVI (cont'd)
C. Eleven (11) month employees will earn vacation on the same schedule as ten (10) month
employees but will receive one (1) additional day of vacation credit subsequent to
completing the eleventh (1Ith) month of service in any year.
D. Earned vacation is credited on July 1 of each succeeding fiscal year.
E. An employee whose initial effective date of employment is other than July 1 will begin
earning vacation at the start of the next succeeding month. Total vacation time earned
will be rounded to the nearest whole day.
F. A new employee must work six (6) months before being entitled to use earned vacation.
G. Upon termination, vacation time will not be credited for one half (1/2) or less of a month
worked immediately prior to termination.
H. Vacation pay is based on the employee's salary rate at the time of vacation.
I. A new employee resigning within the first five (5) months of employment will not be
compensated for any vacation time.
J. Where an employee's initial employment does not commence on July 1 but where a
minimum of six (6) months of service is rendered prior to the next succeeding July 1, that
period of service will be counted as one (1) fiscal year of service for purposes of fifteen
(15) through twenty (20) days of annual vacation entitlement.
K. Computer Center employees exempt from overtime compensation will earn paid vacation
at the rate 5/4 days for each full month of employment for the first (1st) four (4) fiscal
years of service (fifteen [15] days per year) and 5/3 days for each full month of
employment for the fifth (5th) fiscal year of service and beyond (twenty [20] days per
year). Vacation benefits shall otherwise be in accordance with the provisions stated
above.
Earned and unused vacation days as of June 30, (not to exceed 50% of that fiscal year's
credit), may be carried over to the next fiscal year. The carried over days must be used
by December 31 of that fiscal year.
ARTICLE XVII
MILEAGE REIMBURSEMENT
1. Those employees who use their own vehicles for BOCES approved travel in accordance
with their duties shall be paid mileage, excluding the distance from home to primary
assignment and return, according to the rate established by the Internal Revenue Service.
Any changes in the rate for mileage reimbursement shall become effective on July 1
following the announced change.
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ARTICLE xvn (contd)
2. Employees who are assigned to more than one (1) work location shall have the school
closest to the employee's home designated as the primary work site. The additional
distance beyond the mileage to the primary site from the employee's home shall be paid
round trip on days when the employee actually travels to the second (2nd) location.
Additionally, any work related travel from the first (1st) work location to the second
(2nd) work location on the same day will also be paid.
A
H
15
10
H - Home
A - Primary Work Site
B - Secondary Work Site B
H to A to H -No Mileage
H to B to H - 10 Miles
H to A to B to H - 15 Miles
ARTICLE XVIII
SALARY
A. STEP MOVEMENT
To be eligible for step movement on the salary schedule, employees must have
worked fifty (50%) percent or more of their work year in the preceding fiscal
year. Time spent on unpaid leave does not count for time worked.
B. NIGHT SHIFf DIFFERENTIAL
1. A normal day (first [1st] shift) shall commence no earlier than 6 a.m.
2. Second (2nd) Shift
This shift commences on or after 11 a.m. and is completed no later than
midnight. A shift differential of two thousand ($2000) will be paid for the second
(2nd) shift.
3. Third (3rd) Shift
A third (3rd) shift shall be defined as one which commences between 10 p.m. and
midnight. A third (3rd) shift differential shall be
paid in the amount of two thousand, six hundred ($2,600) dollars.
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ARTICLE xvrn (contd)
C.
D.
E.
4. For shift assignments that are less than twelve (12) months, the
employee shall receive an appropriate proration of the above annual
amount in accordance with the per 9iem calculation.
STARTING SALARY
New employees will not receive a starting salary rate in excess of step 4 of the salary
range of their grade.
UPGRADE MOVEMENT WHEN PROMOTED TO A HIGHER GRADE
If current step is ten (10) or less, then for each grade advancement, subtract one (1) step
with the result no less than step one (1). If current step greater than ten (10), then use the
following:
a) New grade minus current grade = step differential.
b) New grade step (ten [10] minus step differential) minus current grade
step ten (10) =amount of increase.
c) Increase amount plus current salary =,!9..hJ.~tedsalary.
d) If adjusted salary less than step 10 of new grade, move to next higher
step.
DOWNGRADE MOVEMENT WHEN RETURNED TO A LOWER GRADE
c)
d)
If current step is less than ten (10), then add one step for each grade down. If
the current or new step is greater than ten (10), then use the following:
a) Current grade minus new grade =step differential.
b) Current grade step 10 minus step differential minus new grade step 10 =
amount of decrease.
Current salary minus decrease amount =adjusted salary.
If adjusted salary less than step 10 of new grade, move to next higher
step.
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ARTICLE xvm (contd)
F.
G.
H.
I.
CALCULATION OF PAY RATES
1. An employee's per diem compensation rate will be determined by dividing the
employee's full-time equivalent twelve (12) month salary rate by the total number
of twelve (12) month workdays (including paid holidays) in that fiscal year.
2. An employee's hourly pay rate will be determined by dividing the per diem rate
by 7.5 hours.
3. An employee's overtime pay rate will be determined by multiplying the
hourly rate by 1.5.
SALARY DETERMINATION FOR EMPLOYEES WORKING
LESS THAN A TWEL VB (12) MONTH WORK YEAR
1. The annual salary rate for an employee working less than a twelve (12) month
work year will be determined by multiplying the applicable twelve (12) month per
diem compensation rate by the number of annual office scheduled workdays in
the employee's work year. Paid holidays occurring within the employee's
scheduled work year will be considered workdays.
CALCULATION OF LOST TIME AND FINAL PAY UPON TERMINATION
OF EMPLOYMENT OR COMMENCEMENT OF LEAVB WITHOUT PAY
1. The per diem rate shall be used for calculating lost time, leave without pay, per
diem compensation and salary earned for employees terminating employment.
2. To determine an employee's fiscal year salary earned for final payor leave
without pay calculation, the employee's per diem compensation rate will be
multiplied by the number of days worked, including paid holidays within the time
worked within the fiscal year to the date of termination of employment.
3. To be eligible for holiday pay, an employee must have been on a paid status the
full scheduled workday immediately preceding and following the holiday.
OUT OF TITLE WORK
If an employee agrees to do out of title work in a higher graded position than his/her
current position, the employee shall do so at his/her current regular rate of pay for thirty
(30) working days after which time (s)he shall receive the contractual rate of the higher
grade if (s)he is continued in said position beyond the thirty (30) working day period
noted herein.
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ARTICLE xvm (contd)
J. TEACHER AIDE SALARY RATE CALCULATION
A Teacher Aide's annual salary rate shall be determined by multiplying the applicable
schedule hourly rate by 1,350 hours. The Teacher Aide's daily rate shall be calculated by
dividing the resulting annual salary rate by 200 days.
The hourly rate shall be calculated by dividing the daily rate by 6.75 hours or the annual
rate by 1,350 hours.
K. SALARY: 2002-2003
The 2002-2003 salary schedule shall be increased by 3.75% over the 2001-2002 unit
salary expenditures.
SALARY: 2003-2004
In June 2003, the COMBO President and BOCES Director of Personnel shall meet to
develop the 2003-2004 salary schedule based upon a 3.75% increase over the 2002-2003
unit salary expenditures. The June 1,2003 staffing pattern shall be utilized as a
projection for the 2003-2004 expenditures.
SALARY: 2004-2005
In June 2004, the COMBO President and BOCES Director of Personnel shall meet to
develop the 2004-2005 salary schedule base upon a 4.00% increase over the 2003-2004
unit salary expenditures. The June 1,2004 staffing pattern shall be utilized as a
projection for the 2004-2005 expenditures.
ARTICLE XIX
GRADEffITLE CHANGES
If an employee fails to gain permanent status within a job title and, as a result, is returned to a
former job title where permanent status had been earned, the employees' salary shall be
calculated pursuant to Article xvm, Section E.
ARTICLE XX
SAVINGS CLAUSE
If any provision of this Agreement or any application of this Agreement to any employee or
group of employees shall be found contrary to law, or would tend to impinge upon or reduce any
way the duties or responsibilities of the Board of Education as defined in Section 1709, 1711, or
other sections of the Education Law pertaining to the duties and responsibilities of the Board of
Education, then such provision or application shall not be deemed valid or subsisting, except to
the extent permitted by law, but all other provisions or applications will continue.
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ARTICLE XXI
ZIPPER CLAUSE
The parties agree that all tenns and conditions of employment of concern have been discussed
during the negotiations leading to this Agreement and that negotiations will not be reopened at
any time on any item whether contained herein or not before the date negotiations are reopened
for a successor Agreement. This Agreement may be added to, deleted from, or modified only
through the voluntary mutual consent of both parties in a written and signed amendment to this
Agreement.
ARTICLE XXII
MANAGEMENT RIGHTS
It is understood and agreed that all the rights, power and authority possessed by the BOCES
Board of Education prior to this Agreement remain vested in the Board, except those rights
which are specifically deleted by this Agreement.
A.
B.
c.
D.
E.
ARTICLE XXIII
REMOVAL AND OTHER DISCIPLINARY ACTION
All bargaining unit employees shall be contractually afforded Section 75 rights as
described in Civil Service Law.
Such rights shall be extended to all unit employees after two (2) years of service with the
BOCES, or sooner if the employee has qualified for earlier protection under Civil Service
Law.
The officer designated to hear the charges shall be appointed from a list of five (5)
persons who are mutually acceptable to the parties to serve in that capacity. The hearing
officers shall be identified by name in the contract and shall be jointly contacted by the
parties in rotation to hear the case. If the parties are unable to mutually agree upon five
(5) individuals within a reasonable time frame, then the parties agree to use the
procedures of the American Arbitration Association to select the hearing officer.
The cost for the hearing officer shall be shared equally by the parties. Any stenographic
record of such hearing shall be paid for by the party requesting same.
Unit employees who change positions after serving the BOCES for two (2) years or
otherwise qualifying for Section 75 rights shall serve new probationary periods in
accordance with Civil Service Law but not greater than fifty two (52) weeks. Successful
completion of this period shall again qualify the employee for Section 75 protection. An
employee who does not successfully complete the new probationary period may return to
hislher fonner position.
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B.
C.
I,
ARTICLE XXIV
REMUNERA TION OF TEACHER AIDES AS BUS DRIVERS
A. Teacher Aides, legally certified and licensed as bus drivers, will be paid an additional two
dollars and fifty cents ($2.50) per hour for required pupils' transportation. The schedules
will be developed, authorized, and monitored by the Director of Special Education.
Payment will be monthly upon submission of a time sheet approved by the Director of
Special Education.
B. Teacher Aides, legally certified and licensed as bus drivers, who are directed by the
Director of Special Education (or the Supervisor of Special Education) to transport
students beyond their regularly scheduled workday (seven and one fourth [7 1/4] hours,
with an inclusive one half [1/2] hour lunch period) shall be paid their hourly rate plus the
differential provided for in paragraph A of this section, for the hours they are required to
transport students beyond their regularly scheduled workday.
C. It is understood that the practice of utilizing Teacher Aides for this service may be
discontinued by the BOCES.
ARTICLE XXV
TEACHER AIDES AS SUBSTITUTE TEACHERS
A. With the sole exception of the circumstance noted in Section B of this article,
any teacher aide who serves as a substitute teacher shall do so on a voluntary
basis.
The BOCES may make an involuntary assignment to a teacher aide to serve
as a substitute teacher if both of the below conditions are met:
1. The teacher aide is assigned as the substitute teacher to the class in which (s)he
normally serves as the teacher aide.
2. The BOCES has made every effort to hire a per diem teacher substitute and/or
locate other appropriate personnel within the BOCES to perform the duty and has
failed to find such a person.
In the event such an involuntary assignment is made, the BOCES will take
whatever steps are necessary to minimize such involuntary assignments in the
future.
Any teacher aide who substitutes for an absent teacher shall be compensated at the rate of
1/200 of the base pay for a teacher assistant plus twenty ($20) dollars per day or the daily
rate established for a BOCES substitute teacher, whichever is greater. The above rate
shall be prorated for less than a full day's work as a substitute.
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Article XXV (cont'd)
D. In the event a teacher aide serves as a substitute teacher, the BOCES will make every
effort to engage a substitute teacher aide to replace the aide while (s)he has assumed the
role of the substitute teacher.
ARTICLE XXVI
INVOLUNTARY TRANSFER
A. An involuntary transfer or reassignment shall be one defined as any geographic change in
an employee's work site or shift assignment which the employee has not requested.
B. When the need for an involuntary transfer or reassignment is known, the BOCES shall
seek volunteers from among those meeting the qualifications identified below of the
position who shall be transferred or reassigned first.
C. If involuntary transfer occurs, the following criteria, (in rank order) shall be utilized by
the District Superintendent to determine who shall be transferred and whose decision is
final:
1. Job requirements including any Civil Service status.
2. Experience in type of assignment.
3. Preference of employee in accordance with hislher BOCES seniority
provided hislher work record has been satisfactory.
D. Written notice of involuntary transfer or reassignment shall be given to employees, and
under normal circumstances, at least one (1) month prior to the effective change.
E. No transfer shall be made for arbitrary, capricious, or disciplinary reasons.
F. An involuntary transfer or reassignment will be made only after a meeting between the
employee involved and the appropriate Supervisor at which time the employee will be
notified in writing of the reason therefore. In the event that an employee objects to the
transfer or reassignment, (s)he will notify the COMBO President.
G. Employees who are being reassigned involuntarily will be given the opportunity, during
working hours, to visit the location to wh.ich such reassignment will be made.
H. In the event that an employee is involuntarily transferred and wishes to return to hislher
previous assignment or shift, or an assignment closer in distance to the previous
assignment, a reasonable effort will be made to accommodate this request if there is such
a vacancy.
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ARTICLE XXVII
RETIREMENT
A. Unit employees are eligible for coverage under the New York State Employees
Retirement System in accordance with that System's Rules and Regulations. The System
has different Tiers which provide different retirement benefits depending on when an
employee joined the System. Unit employees who belong to Tier I (those who joined the
ERS prior to July 1, 1973) and Tier n (those who joined the ERS on or after July 1, 1973,
but before July 27, 1976) are covered by Retirement Plan 75 i. As an additional benefit,
unit employees in Tiers I, n, ill and IV are entitled to the provisions of Section 41 j.
B. Upon retirement, a unit employee may convert all unused sick leave accumulation that is
not utilized under Section 41-j of the NYSERS to a cash stipend at the rate of $30/day
The BaCES shall remit such amount to the employee within thirty (30) days of
retirement.
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A.
ARTICLE XXVIII
ADULT EDUCATION COURSES
COMBO unit members shall be entitled to take part-time continuing education
avocational enrichment courses through the BOCES Adult Education Division without
charge to the employee based on the following constraints:
1. Up to ten (10%) percent or thirteen (13) unit members, whichever is
greater, will be eligible to enroll for tuition free adult education courses
each semester.
2. Full-Time Program offerings, day or night, will not be available for unit
members under this tuition free program, i.e., Step Programs and part-
time specialty courses such as Dental Assistant and Tractor Trailer.
3. Before any COMBO unit employee will be eligible to participate in a
course offering, said course offering must be registered with a sufficient
number of paying students (minimum enrollment) to insure the course
will not sustain a loss and there is sufficient space to accommodate the
applicant(s).
4. Unit member(s) shall be eligible to participate in one course offering
each semester up to the maximum number specified in point one above.
5. Course enrollment shall be restricted to those offerings located at the
Irvin E. Henry Campus, Center for New Careers and Career Training
Center.
6. Unit members will be responsible for any costs, other than tuition,
required by the course and/or instructor.
7. Unit employees shall register for a specific course, as would any other
potential student, and forward said registration to the attention of the
Director of Adult Education.
8. Thereafter, the Director of Adult Education or his/her authorized
designee shall notify the employee of hislher enrollment or non-
enrollment in said program. In case a unit member is not enrolled for a
particular course, the employee shall be advised of the reason for same.
9. This program is designed for course work related to personal enrichment
and not for career training, advancement and/or change.
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ARTICLE XXIX
DURA TION
This Agreement shall be effective as of July 1,2002- June 30, 2005.
Board of Cooperative Educational Services
Sole Supervisory District of
Onondaga-Cortland-Madison Counties
Date: 5"/2&7(/2 By: .4J4 U:;,
District Superintendent
Cortland-Onondaga-Madison
BOCES Organization
Date: ..r/tXlY/O:<
/ /
By:
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APPENDIX I
JOB TITLES AND SALARY GRADES
Grade I
Teacher Aide
Grade 2
Clerk I (grade 3 effective 6/1103)
Film Inspector
Media Scheduler (grade 3 effective 6/1/03)
Stock Attendant
Grade 3
Typist I (grade 4 effective 6/1103)
Custodial Worker I (grade 4 effective 6/1/03)
Guard
Office Machine Operator
Infonnation Aide
Grade 4
Attendant (Driver)
Driver-Messenger (grade 5 effective 6/1/03)
Steno I
Account Clerk I (grade 5 effective 6/1/03)
Account ClerklTypist I (grade 5 effective 6/1/03)
Data Entty Equipment Operator
Custodial Worker U (grade 5 effective 6/1103)
Custodian I (grade 6 effecti ve 6/ 1103)
Li brary Clerk I (grade 5 effecti ve 6/1/03)
Switchboard Operator
Grade 5
Typist U (grade 7 effective 6/1103)
Control Clerk (grade 6 effective 6/1/03)
Maintenance Worker I
Word Processing Operator
Clerk U (grade 6 effecti ve 6/1103)
Custodian U (grade 7 effective 6/1/03)
Duplication Machine Operator I
Photocopy Machine Operator
Grade 6
Data Entty Supervisor
Steno U (grade 7 effecti ve 6/ 1103)
Senior Control Clerk
Peripheral Equipment Operator
Film Librarian
~
Administrative Aide (grade 8 effective 6/1/03)
Account Clerk U
Control Clerk Supervisor
Maintenance Worker U
Library Clerk II
Computer Equipment Maintenance Specialist
Publications Aide
Financial Aid Examiner
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Grade8
Console Operator
Typewriter Repair Worker
Programmer Trainee
Account Clerk ill
Duplicating Machine Operator II
Storekeeper
Grade 9
Data Center Help Desk Specialist
PC Software Support Specialist
Maintenance Mechanic
Systems Training Assistant
Graphics Technician
Library Media Specialist
Custodian III
Grade 10
Computer Operations Shift Supervisor (grade 12 effective 6/1/03)
Audio Visual Repair Worker
Programmer I
Documentation Support Specialist
Audio Visual Specialist
Inventory Control Specialist
Grade II
System Programmer Trainee
Telecommunications Network Technician
Infonnation Systems Coordinator
Computer Repair Technician
Technical Support Specialist
Grade 12
Administrative Assistant (grade 9 effective 6/1/03)
Programmer II
Audio Visual Repair Technician
Jr. Systems Programmer
Grade 13
Custodial Supervisor
Data Center Help Desk Supervisor
Network Administrator
LAN Technical Support Specialist
Grade 14
Programmer Analyst
Systems Programmer
Web Site Administrator
Grade 15
Systems Consultant
Systems Analyst
Senior Systems Programmer
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APPENDIX II
SALARY SCHEDULE
GRADES 2002-2003 12 MONTH SALARY
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
S 1 14851 15308 15991 16890 18260 19881 21500 23423 25556 27543 29460 31524 35064 38894 42722
T 2 15296 15767 16470 17396 18807 20477 22145 24125 26322 28369 30343 32469 36115 40060 44003
E 3 15741 16226 16949 17902 19354 21073 22790 24827 27088 29195 31226 33414 37166 41226 45284
P 4 16186 16685 17428 18408 19901 21669 23435 25529 27854 30021 32109 34359 38217 42392 46565
S 5 16631 17144 17907 18914 20448 22265 24080 26231 28620 30847 32992 35304 39268 43558 47846
6 17076 17603 18386 19420 20995 22861 24725 26933 29386 31673 33875 36249 40319 44724 49127
7 17521 18062 18865 19926 21542 23457 25370 27635 30152 32499 34758 37194 41370 45890 50408
8 17966 18521 19344 20432 22089 24053 26015 28337 30918 33325 35641 38139 42421 47056 51689
9 18411 18980 19823 20938 22636 24649 26660 29039 31684 34151 36524 39084 43472 48222 52970
10 18856 19439 20302 21444 23183 25245 27305 29741 32450 34977 37407 40029 44523 49388 54251
11 999999 999999 999999 999999 999999 999999 999999 999999 999999 999999 999999 999999 999999 999999 999999
Daily Rates
S 1 56.90 58.65
T 2 58.61 60.41
E 3 60.31 62.17
P 4 62.02 63.93
S 5 63.72 65.69
6 65.43 67.44
7 67.13 69.20
8 68.84 70.96
9 70.54 72.72
10 72.25 74.48'
Hourly Rates
S 1 7.59 7.82
T 2 7.81 8.05
E 3 8.04 8.29
P 4 8.27 8.52
S 5 8.50 8.76
6 8.72 8.99
7 8.95 9.23
8 9.18 9.46
9 9.41 9.70
10 9.63 9.93
61.27 64.71
63.10 66.65
64.94 68.59
66.77 70.53
68.61 72.47
70.44 74.41
72.28 76.34
74.11 78.28
75.95 80.22
77.79 82.16
69.96 76.17
72.06 78.46
74.15 80.74
76.25 83.02
78.34 85.31
80.44 87.59
82.54 89.87
84.63 92.16
86.73 94.44
88.82 96.72
8.17 8.63 9.33
8.41 8.89 9.61
8.66 9.15 9.89
8.90 9.40 10.17
9.15 9.66 10.45
9.39 9.92 10.73
9.64 10.18 11.00
9.88 10.44 11.28
10.13 10.70 11.56
10.37 10.95 11.84
2002-2003
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82.38 89.74 97.92 105.53 112.87 120.78 134.34 149.02 163.69
84.85 92.43 100.85 108.69 116.26 124.40 138.37 153.49 168.59 .
87.32 95.12 103.79 111.86 119.64 128.02 142.40 157.95 173.50
89.79 97.81 106.72 115.02 123.02 131.64 146.43 162.42 178.41
92.26 100.50 109.66 118.19 126.41 135.26 150.45 166.89 183.32
94.73 103.19 112.59 121.35 129.79 138.89 154.48 171.36 188.23
97.20 105.88 115.52 124.52 133.17 142.51 158.51 175.82 193.13
99.67 108.57 118.46 127.68 136.56 146.13 162.53 180.29 198.04
102.15 111.26 121.39 130.85 139.94 149.75 166.56 184.76 202.95
104.62 113.95 124.33 134.01 143.32 153.37 170.59 189.23 207.86
10.16 10.98
10.46 11.31
10.77 11.64
11.07 11.97
11.37 12.30
11.68 12.63
11.98 12.96
12.29 13.29
12.59 13.62
12.90 13.95
11.97 13.06
12.32 13.45
12.68 13.84
13.04 14.23
13.40 14.62
13.76 15.01
14.12 15.40
14.48 15.79
14.83 16.19
15.19 16.58
14.07 15.05 .16.10 17.91
14.49 15.50 16.59 18.45
14.91 15.95 17.07 18.99
15.34 16.40 17.55 19.52
15.76 16.85 18.04 20.06
16.18 17.31 18.52 20.60
16.60 17.76 19.00 21.13
17.02 18.21 19.48 21.67
17.45 18.66 19.97 22.21
17.87 19.11 20.45 22.74
19.87 21.82
20.46 22.48
21.06 23.13
21.66 23.79
22.25 24.44
22.85 25.10
23.44 25.75
24.04 26.41
24.63 27.06
25.23 27.71
TYP 12 MO JUL
1 261 23
AUG
22 Days
Hours per day
7.5
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APPENDIX III
GROUP HEALTH INSURANCE ADMINISTRATIVE PROCEDURES
Emplovee Eligibility
To be eligible for health insurance coverage an employee must have been hired on a salaried
basis for a minimum of fifty (50%) percent of a regularly scheduled work week for an
anticipated period of employment of at least three (3) months. A unit employee who is
involuntarily reduced below the 50% threshold eligibility shall have hislher insurance continued
at the same rate of contribution if (s)he continues employment.
Employees who are married to each other may not enroll for an individual and family or two (2)
family coverages. Employees who are married to each other may each enroll for individual
coverage or one employee may enroll for family coverage only. This enrollment restriction shall
be effective at such time as the flexible spending plan is operational
Dependent Eligibility
The following types of dependents are eligible for coverage under your enrollment:
Your spouse (a legally separated spouse is eligible for coverage under the Program but a
fonner spouse is not);
Your unmarried children under 19 years of age;
Your unmarried children 19 years of age or older but under 25 who receive more than half
of their support from you and who are full-time students at a secondary or preparatory
school or college or other accredited educational institution. Time spent in military
service, not to exceed four (4) years, may be deducted from the dependent's age for the
purpose of establishing eligibility for coverage.
A dependent child whose 19th birthday occurs during the school vacation period will
continue to be covered under the Program, provided the child is enrolled in a school and it
is anticipated the child will resume full-time student status at the end of the vacation
period. In the event a dependent student is disabled and is granted a medical leave by the
school (s)he is attending, coverage will be continued for a maximum of twelve (12)
calendar months following the month in which the child withdraws from school plus the
time between the end of that period and the beginning of the next regular semester.
Your unmarried child 19 years of age or older who is incapable of self-support by reason of
mental or physical disability and who became so incapable before reaching age 19.
The eligibility of such a dependent should be established as early as possible.
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DEPENDENT EUGffiILITY (contd)
This should be done at the time of your initial enrollment if the child is age 19 when you
first enroll in the Program, eligibility for continued coverage should be established at the
time of the child's 19th birthday.
In this Program, the term "child" or "children" includes:
An employee's own child or legally adopted child, regardless of the child's place of
residence or the degree of support provided;
Any stepchild of the employee who permanently resides in the employee's home;
Any other child supported by the employee or the spouse of the employee and permanently
residing in the employee's home, provided the support and residence began before the child
reached age 19.
-Residence of a temporary nature, as in the case of an exchange student, does not
qualify a dependent for coverage.
-If no blood relationship (e.g., grandchild) or legal relationship (e.g., legal
guardian) exists, the dependent is not eligible unless the employee or the spouse of
the employee provides at least 50% of the dependent's support. Where there is a
blood relationship or legal relationship, permanent residence and some degree of
support (although not necessarily 50%) are sufficient to establish eligibility.
An employee's parents are not eligible for coverage even though they may qualify as dependents
for income tax purposes.
Effective Dates of Coverage
If an employee applies within thirty-one (31) days of date of employment, coverage will begin
on the first day of the month coinciding with, or following, the date of employment. If an
employee does not apply within thirty-one (31) days after date of employment, coverage can
begin no earlier than the first day of the third month following receipt of application.
Enrollment Changes
If an employee applies for Family coverage within thirty-one (31) days of the effective date of
hislher Individual coverage or the date (s)he first acquires an eligible dependent, then family
coverage will become effective on the first day of the month following hislher request for Family
coverage. If an employee applies after this thirty-one (31) day period, coverage for his/her
dependents will not begin until the first day of the third month following the request.
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DEPENDENT EUGffilllTY (contd)
If an employee applies in advance, arrangements can be made to begin coverage on hislher date
of marriage or the date (s)he acquires an eligible dependent child.
An employee may request a change from Family coverage to Individual coverage at any time if
(s)he:
No longer has dependents eligible for coverage.
No longer wishes to provide coverage for his/her dependents even though (s)he is still
eligible (In this case, if an employee re-enrolls for Family coverage at a later date,
coverage for hislher dependents will be deferred until the first day of the third month
following the month of reapplication).
Leave Without Pay
Coverage may be continued while on an approved leave of absence without pay as long as the
employee pays the total applicable premium cost at the group rate.
Waiver of Premium for Disabilitv
1. A waiver of premium for a period up to three (3) months in duration may be granted to an
employee who is totally disabled while on authorized leave without pay.
2. In order to be eligible for such a waiver the employee must meet all of the following
conditions:
a. (S)he must be totally disabled as a result of sickness or injury and have been
continuously so disabled for at least three (3) months.
b. The employee must be on authorized leave without pay.
c. (S)he must have kept coverage in effect during the period (s)he has been off the
payroll.
Layoff and Preferred List
An employee whose services have been terminated due to the abolition of hislher job may
continue coverage in accordance with the provisions of COBRA. During the first three (3)
months of continuance, the premium shall be shared in the same manner as for active employees.
During the remaining period of continuance, the enrollee is required to pay the total applicable
premium cost (individual or family).
OCM BOCES COMBO 2002 -2005 Page 34
DEPENDENT EUGIBILITY (contd)
Retirement -Service Retirement
An enrolled employee is eligible to continue coverage after retirement if (s)he has completed ten
(10) years of service with BOCES, and is either qualified for retirement as a member of a
retirement system or is at least 55 years of age, and enrolled in the program at the time of
retirement. BOCES will pay one hundred (100%) percent of the premium for individual
coverage and seventy-five (75%) percent of the premium for dependent coverage. Effective July
1,2003, for otherwise eligible employees resigning employment effective on or after July 1,
2003 BOCES will pay 100% minus $150 towards the cost of the premium rate for individual
coverage and seventy-five (75%) percent of the premium for dependent coverage.
Retirement -Disabilitv Retirement
If you are granted an accidental disability retirement, you may continue your health insurance
coverage, regardless of your age or length of service. BOCES will pay one hundred (100%)
percent of the premium for individual coverage and seventy five (75%) percent of the premium
for dependent coverage. Effective July 1,2003, the employer contribution rate will be the same
as that for Service Retirement.
If you are granted an ordinary disability retirement, you may continue your coverage regardless
of age, if you have the number of years of BOCES service required to continue coverage after
retirement. BOCES will pay one hundred (100%) percent of the premium for individual
coverage and seventy-five (75%) percent of the premium for dependent coverage. Effective July
1,2003, the employer contribution rate will be the same as that for Service Retirement.
Vested Status
~
An employee who is eligible to vest hislher retirement and who has ten (10) years of BOCES
service and who is either age 50 or within five (5) years of retirement under either the New York
State Teachers' Retirement System or the New York State Employees' Retirement System who
terminates employment may continue in the group insurance provided full payment of the
premium is made.
To continue coverage as a vestee~enrollee must pay the full cost of coverage. When the enrollee
is eligible to receive a retirement allowance the enrollee will be required to pay only the
enrollee's share of the cost. To be eligible to continue coverage as a retiree, the enrollee must
have been enrolled during the entire time (s)he was in vested status. Any interruption of
coverage because of failure to remit payments for the full cost of coverage will disqualify the
enrollee from continuation of coverage in retirement.
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DEPENDENT EUaffilllTY (contd)
Death of Enrollee - Survivor Coverage
Coverage will continue for three (3) months ~ithout cost to the presently enrolled and covered
dependent(s). If the deceased employee had ten (10) years of BOCES service, the surviving
dependent(s) can continue in the group by paying the full premium. If the deceased employee
had less than ten (10) years of BOCES service and death was due to a work related accident, the
surviving dependent(s) can continue in the group by paying the full premium.
Termination of Coverage Upon Termination of Employment
When you cease to be employed, your coverage will end on the last day of the month in which
your employment ends.
Medicare Reimbursement
The BOCES will continue to reimburse the cost of Medicare Part B for those enrollees who were
employed prior to April 1, 1983. Enrollees employed on or after April 1, 1983 will be
responsible for the cost of Medicare Part B.
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APPENDIX IV
Dental Insurance Enrollment Procedures
Employee Eligibility
To be eligible for dental insurance coverage an employee must have been hired on a salaried
basis for a minimum of fifty (50%) percent of a regularly scheduled work week for an
anticipated period of employment of at least three (3) months. A unit employee who is
involuntarily reduced below the 50% threshold eligibility shall have hislher insurance continued
at the same rate of contribution if (s)he continues employment.
Initial Enrollment - Effective Date of Coverage
The effective date of coverage for either individual or family coverage for a new employee will
be established in one (1) of the following ways:
1. If the employee applies for coverage within thirty one (31) days from the date of
employment (Initial Open Enrollment Period), coverage will begin on the first day of the
month coinciding with, or following, the date of employment.
2. If the employee fails to apply for coverage during the Initial Open Enrollment Period, the
employee may thereafter apply for coverage during the Annual Open Enrollment Period
which is March of each year for coverage to be effective April 1 of that year.
Enrollment Changes - Effective Date of Coverage
If an employee, who is insured for Individual Coverage, applies for Family Coverage within
thirty one (31) days from first acquiring dependents, family coverage will begin on the first (1st)
day of the month following the date of application for family coverage.
If an employee fails to apply for family coverage within thirty one (31) days from first acquiring
dependents, the employee may thereafter apply for coverage during the Annual Open Enrollment
Period.
An employee may request a change from Family Coverage to Individual Coverage at any time if
the employee:
1. no longer has dependents eligible for coverage.
2. no longer wishes to provide coverage for dependents even though they are still
eligible. In this case, the employee may only re-enroll for family coverage
during the Annual Open Enrollment Period.
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ONONDAGA-CORTLAND-MADISON BOCES
Dental Insurance Enrollment Procedures (contd)
An employee may cancel dental insurance at any time to be effective at the end of the month in
which the insurance is cancelled. In this case, the employee may re-enroll for dental insurance
only during the Annual Open Enrollment Period.
Termination of Coverage Upon Termination of Employment
When an employee ceases to be employed, dental insurance coverage will end on the last day of
the month in which employment ends.
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